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[bookmark: _GoBack]Dear RSM, 

This document describes the procedure to sign NDA (non-disclosure) agreement.

 I kindly request you to follow these instructions to simplify the process for both sides of the agreement:

Step 1:
Please communicate your Customer’s representative for the details below:

· FULL LEGAL NAME OF COMPANY (E.G. My Company, Inc. /Ltd.)
· FULL ADRESS
· WEBSITE
· Customer Persona: Distributor/ Integrator/ OEM/ Manufacturer
· NUMBER OF REGISTRATION of the Company
· NAME and POSITION of authorized company representative that will be signing the NDA (signatory) 
· E-MAIL, PHONE and FAX NUMBER of the signatory
· BUSINESS CASE IN GENERAL 
· BUSINESS PURPOSE of the NDA (E.G. Providing Rosslare’s AS-525 SDK for the creation of a custom interface to the MS Access Database used with the Rosslare AC-215 Access Control System)

Step 2:
Using the above details I will provide you with NDA file for validation. If you verify then proceed execution of the NDA, send to your customer for signature.

Step 3:
· Your customer shall print two copies of the NDA.
· Your customer’s signatory shall sign each page with initials .On the last page he shall sign full signature with company’s stamp.
· Your customer shall send two NDA copies to Rosslare by mail:

Attn: Oshrat Nachum, Adv
Rosslare Israel Ltd
22 Ha’melacha St., P.O.B. 11407, 
Rosh-Ha'ayin, 48091, Israel
Tel: (972) 3 938 6788
Fax: (972) 3 9033654


· If necessary, Rosslare shall sign one copy and return one copy back to Customer.
· In coordination with me, it might be agreed that the signed NDA will be sent by e-mail.
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