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Brief Introduction

Main Functions and Applications of Bio8000 Software

Complete user authority management including user operation authority, department management
authority and device management authority.

Managing fingerprint, face, iris and other biometric recognition devices and communicating with those
devices to transfer data including uploading & downloading user information, recognizing records and
setting operation parameter, etc.

Common attendance management function with flexible setting: different shifts (routine shift,
changing shift, intelligent shift, etc.), exact records for late, early leave, overtime, not coming, ask for leave
and work time, etc.

Different access control group and time zones to manage users.
Application Situation

Complying with our self-developed fingerprint, facial, iris, etc. devices, Bio8000 integrates intelligent
management of time attendance and relevant functions of access control. It has been widely used in many
office buildings and factories across the world, continuously serving access control and management
requests from many companies with stable performance, accurate calculation, safe management and high

intelligence.
Performance Parameter
Fingerprint Recognition Speed: 1:1000 < 1 second
Low CPU, RAM<10MB, Disk<100MB
Applicable to conference call, biometric fingerprint/facial/ iris consumption, ID recognition etc.
Complete and flexible user management, easy setting of different shifts and accurate calculation of

daily and monthly attendance of all staff.
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Key Technology and Specialties

Using physiological characters like fingerprint, face, iris to identify personnel; safe, secure and accurate
performance to avoid forgetting or stealing.

Supporting intelligent updates of fingerprint, face, iris and other physiological characters, increasing
recognition safety and accuracy, and providing flexible setting about shifts and time zones to meet time

attendance and access control requests from most companies.
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1.Software Installation and Uninstallation

1.1 Software Installation

Please insert the Bio8000 CD into the computer CD-ROM drive. If you turn on the computer
automatically run a CD, the installation program will run automatically; otherwise, open the CD and run

their own "setup.exe".

1. Enter the software installation wizard, click "Next"

B RosslareBios000 Setup [=3]

Welcome to the RosslareBio8000 Setup Wizard

The Setup Wizard will install RosslareBio8000 on your computer, Click Mext to continue or dose the
window to exit the Setup Wizard.

ROSSINRR=
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2. Read the license terms, after the reading is complete, choose ¥ Iaccept the terms of this aqreement. | o p cjick

"Next".

B RosslareBioB000 Setup =

/ Read the ROSSLARE License Terms

To continue you must read and accept the terms of this agreement. If you do not want to
accept the ROSSLARE License Terms, dose this window to cancel the installation.

ROSSLARE END USER LIENSE AGREEMENT -
Last Updated: 15 Aug 2018

PLEASE READ THIS SOFTWARE LICENSE AGREEMENT CAREFULLY BEFORE
DOWNLOADING OR USING THE SOFTWARE.

BY CLICKING OM THE "ACCEPT" BUTTON, DOWNLOADING THE PRODUCT, OR
USING THE EQUIPMENT THAT UTILIZES THIS PRODUCT, YOU (1) REPRESENT THAT
YOU ARE OF THE LEGAL AGE OF MAIJORITY IN YOUR STATE, PROVINCE,
JURISDICTION OF RESIDENCE AND, IF APPLICABLE, YOU ARE DULY AUTHORIZED TO
ENTER INTO THIS CONTRACT AND (2) YOU AGREE TO BE BOUND BY THE TERMS OF
THIS AGREEMENT. IF YOU DO NOT AGREE TO ALL OF THE TERMS OF THIS

AGREEMENT, CLICK THE "CANCEL" BUTTON AND THE INSTALLATION PROCESS WILL
NAT COMTINIIE

I accept the terms of this agreement.

3. Click "Browse" to select a local path as a software installation directory, if the software default path, click

"Next".

B RosslareBioB000 Setup [=] = [

) |J Choose a file location

Toinstall in this folder, dick "Mext”. To install to a different folder, enter it below or dick Browse™.

C:\Program Files (x36)\RO5SLARE \RosslareBiog000Y Browse...

Total space required on drive: 25 MB
Space available on drive: 60 GB
Remaining free space on drive: &0 GB

< Back ][ Next >
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4. Click "Install"

B RosslareBio8000 Setup =

Begin installation of RosslareBio8000

Click Install to begin the installation. If you want to review or change any of your installation settings,
dick Back. Close the window to exit the wizard.

| < Back |[ Install ]

5. Installation is in progress, please be patient, depending on the computer configuration takes about 1-5
minutes.

6. When the installation is complete, click on the "Run Bio8000" or "close" button.

B RosslareEiosn00 Setup (=]

R.osslareBiod000 has been successfully installed.

Run RoselareBiog000

Close
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2. Software Initialization

2.1 Operation Software

Double-click desk icon . or click the software “Bio8000” from menu directory “Start”- “All” —
“Rosslare”- “Bio8000”.

2.2 User Guide

The guide will start on its own when software first run, to help you quickly setup and get to know

operation.

1. Software Registration

Bio8000 version is free and applies to Rosslare devices. To assure you can get better software service
and support, please fill in the registration which under encryption on transmission, Please feel free to fill out.

This information is only used in our technical services

Softwares Guide

—@

Registrater Information * Mandatory Field

“Cantact Tal
*Campary Webhsite
“C Lty Address

*Email

1+ Thiz iz a free software, 2o please register at first in order ta ensure a better service
2+ Dur register infromation will be encrypted so it is zafe to use.
3+ Thig iz just used for technical service support provided by us.

4+ the information will be saved in localand it will be registered automatically when netwark. connect.

Mext Step

ROSSINRR=
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2, Configuration Database

The system default database is ACCESS, SQL Server supported. Can be optional changed.

Software Guide

@ ACCESS

Bccess File: C:\Program Files (x86)\ROS5LARE\RosslareBio80000 DB\ Cross

(7) SQL SERVER

Microsoft OLE DB Provider for Server

ROSSINRR=
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2.

Dept. Setting

Software Guide

Department List:

Add . Modify | Del [ sae | [ Cancel |

Selected Department:

|ACME

New Department:

1.When adding a new dept, it cannot repeat with the existing one

2. When deleting a dept, all staff under it will be transferred to head office

3. Employee Information

Software Guide

1.Please click the first button to get standard staff template
2.Please fill staff information in standard staff template
3.Click the second button and choose the finished staff information and then upload it to software

4.If you don't need to fill staff information now, you can click 'next step’ and then add this in software

1.Get standard staff template  : 2.Upload finished staff
: information

ROSSINRR=
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3. Attendance Setting

Please refer to details in “Attendance Parameter Settings”.

Stat. Rule

Aworkday count as

=
=

The shortest working time

&
@ @ @

The longest working time

Mot clock in count as late

Mot clock cut count as early

deduct the 'On duty X minutes earlier’

deduct the 'Off duty X minutes later’

2 2
H @

Software Guide

Shift covers two

@ Countasthelstday () Countasthe2nd day

Overtime Calculation

Mormal

Weekend

Festival

Ll

On duty 60 =) minutes earlier clock-in count as overtime
7]
=

[ Off duty &0

4. Shift Setting

minutes later clock-out count as overtime

Please refer to the detail in “Shift Setting”

Weekend

Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

Software Guide

Timetable Setting

Shift Setting

Timetable List:

Timetable Narr| On Duty Time] Off Duty Time|

Timetable Information

Timetable Name
On Duty Time
Off Duty Time

Begin Clock-In Time

End Clock-In Time

Begin Clock-Out Time

End Clock-Out Time
Late error

Early error

Count As Workday

Count As WorkTime

Must C-In
Must C-Out
Free Time
0T Time

ROSSINRR=

SECURITY PRODUCTS



RosslareBio 8000 Software 14

5. Unit Management
Bio8000 software can be one button setup with Rosslare device match agreement. No additional

device nor configuration. Please refer to details in “Device management”

Software Guide
Register Database Departrment Staff Attendance Scheduling Device
Search Device | Setting Device | Add Device |
Mo Devicety.. DevicelD  Serial number P Mask Gate MAC
] m b
—

3.. Software Operation
3.1 Login

Double-click desk icon . or click the software “Bio8000” from menu directory “Start”- “All” —

“Rosslare”- “Bio8000”. Once loading over, it will show a window below:

ROSSINRR=
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User Mame m User PWD Ok

Default User name: ADMIN. Empty password. Press “confirm” to entry. Press “Cancel” to close.

3.2 Host interface

Rosslare Biometric management software interface divide to 3 parts:

!) AlS RosslareBic8000 - = x

Settings User Device Record Attendance Data

e T LA O0CERa @ B & e 2 2

= L E
o IS,"S ﬂ- Add A ’@ (] & £} 4’0 ‘
Database Basic Attendance Dept. Status Leave Work Holiday Shift Access  Administrators Change  Screen Switch Exit

Setting  Parameter Parameter | Setting Setting Type Code  List Setting  Control Password  lock  Administrator
System Parameter Setting Manager Operation

Add Access
User Settings
E‘ Attendance Leave Holiday + g
=) _— ——
Parameter Class List
Fast Entrance
-
(=ld]
I 5
Business Append Late
Leave Record Early
& Dept l User ﬁﬁ Shift :
— —_—— —_—
A A& Settings () Management Management (’
& B il
Real-Time Access statistics
Management Control analysis
b
System Help
o Add 3 Device @] Downloading
— —
ot Doyice Management record E | “'—3
Help Asked Submit
Documentation Questions Question
3
=
@ Attendance E—O Backup database
Report
Last backup time:
ogin User oftware Version [1.0.0. -09- ednesda; :49: it
Login User [ADMIN] Software Vi [1.0.00] ROSSLARE 2018-09-12 Wednesday 11:49:17 ez
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-
1. Window setup A 2

(1) Home page | Click on the icon, the software will be returned directly to the main interface.

[V Skin System supply 3 skin color: blue, black and silver.
= Language Click on the icon can switch software language
2. System Function

N
\"_‘/ Settings Employes Management [Unit b anagement Fiecord Management Attendance Management [rata M anagement Help

4 A T HhOGWheo 3B & L &LI[>E

Database Baze Attendance Dept. Statuz  Leave ‘Work  Holiday Shitt  Access  User b iy Lock, Log Exit
Setting Farameter | Parameter Sefing  Setthg  Clazz  Code List Sefting  Setting  Setting Pazsword  Manager  Out Spztem
Spztem Parameter Setting | b anager Operation

Settinas Set all the system parameters, such as attendance, access control, system
9 parameters , etc.
Employee
ploy User information to add, modify, upload, download and so on.
Management
Unit Management Communication with device, uploads and downloads from device.
Record Management Screening and searching records according to the attendance record.
Attendance )
Searching attendance records and generate report.
Management
Data Management Import and export of data, backup database, operation log, etc.
Help Software version information, online upgrade, etc.

ROSSINRR=
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3. Quick interface
‘ Add [1 Acocess
f’- Attendance @ Leave E/ Holiday F  Employee Seftings
= Parameters : Class : List
Shortcut Function
-
=M
F 3 Diept : Emplapee j Shift Business Append Late
— ) E—— E— L Recaord E arl
Add Settings (] M anagement ﬁ] M anagement e e W
Feal-Time Acoess shatistics
Y I anagement Control analysiz
=] Add g\ Lnit _] Downloading S
vstem Help
rik anagement TECar
= . — O, —— ;
=) >
E . ‘I
Help Aszked Submit
| Dacumentation Questions Question
_Q Altendance
QJ Fepaort

=) Backup database

Last backup tirme: 2015-05-1817:17:28

On the left is based on the normal operating procedures of the menu, more convenient and familiar
software attendance processes; the right side is common functions as an icon is placed in the main interface,

convenient for system administrators to quickly operate.
3.3 System Setting

System setting include database setting, basic parameter, attendance parameter; dept. setting, status

setting, leave class, work code, holiday list; shift setting, access setting, user setting, modify password, lock

manager etc.
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3.3.1 Database Setting

Rosslare Biometric management software, with default Access database, SQL Server data supported.

Can be optional changed by the admin.
@ Access

Access File Ch\Program Files (x86)\ROSSLARE\RosslareBio80000\DB\ Cro u

Sgl Server

Microsoft OLE DB Provider for 5QL Server -

Server IP (local)
User Mame
Password

Database Mame

Access Database:

Display database file storage path, press |_| " choose other mdb data files.

B o ==
Look in: RosslareBioB000 v (} ¥ % -
- Name = Date modified Type *
';'y ACMede 9/12/2018 11:37 AM  File fol
BecEniBlaces Backup 9/12/201811:37 AM  File fol
! DB 9/12/2018 11:47 AM  File fol
DBMove 9/12/2018 11:37 AM  File fol
Desktop Help 9/12/2016 11:37 AM  File fol| -
Images 9/12/201811:37 AM  File fol i
i=all Languages 9/12/201811:37 AM  File fol
Libraries Log 9/12/201811:37 AM  File fol
Reports 9/12/2018 11:37 AM  File fol
.-'L.. sQL 9/12/2018 11:37 AM  File fol
Computer Terms 9/12/201811:37 AM  Filefol
oy Text 9/12/2018 11:47 AM  File fol
t_h\ L TrainDir - 9/12/2018 11:39 AM Fileffl =
Network
File name: - Open
Flesoftyps:  |Accessfike mdb) +] [ Cancel |

SQL Server Database:
(Installed MS-SQL Server software is a plus before SQL Server operation)
Server IP: Please enter the Server IP address of MS-SQL Server database.
User name: Setting when MS-SQL Server database installation.
Password: Setting when MS-SQL Server database installation.
Database name: Default as “Att2012”
Press “Apply”. Rosslare Biometric management software will generate related database in MS-SQL

Server database.

ROSSINRR=

SECURITY PRODUCTS



RosslareBio 8000 Software 19

3.3.2 Basic Parameter

Basic Parameter include 4 parts, “Employee field content editing”, “Custom field setting”,

“Communication parameters” and “Downloading record”.

Custom field setting Communication parameter
Com Port Communication delay time Seconds 3 e
Field List
MNetwork Communication delay time Secands 10 b
RS485 Communication delay time Milliseconds 300 b
IP Port 5010
Mew Field
FacePass Port 33302
Enable Timezone Apply
Add Field
Downloading record
Downloading Time —'— —— —— —— ——
Exported to text files after downloading
Del Field Export Path Ll
Export Field and Format
‘ Clear Fields | UserID Length |9 =
Time Format yyyy-mm-dd hhimmiss -
] Status Length (2 -
Minimized to the system tray when close the software Terminal No. Length 0 s
Automatically backup the database when exiting the program. Space symbal [« e Apph
PPl

Employee Field content editing:

Add in “Position”, “Education”, “Specially”, “nationality” and “political status”

Field Value: Entering the content.

Example, when you selected “political status” and entered in “League member”, press “Add Field Value”.

Then “League member” will be shown in “political status” field.

Employee field content editing

Figld | T | Field W alue

| AddFieldVale |

| Del Field Yalue |

Clear Field Value |

Del Field Value: Select the field in the list, and press “Del Field Value”. Then the selected field will be

deleted.

Clear Field Value: Click “Clear Field Value”, all fields in the list will be cleared.

ROSSINRR=
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Custom field setting:

Custom field zetting

Figld List Mew Field
Birthday Add Field

[ Del Field ]

[ Clear Fields ]

Convenient admin to add in fields with more employee information. The field can be affected in
“Employee Management” — “Add employee”.

New Field: Add in new field name.

Press “Add field” to add the field into the page “Employment Management”- “Add Employee”

For example, entering the field “Marital status” into the list. Then it will be shown in the “Employee

Management”-“Add Employee”.

Add/Modify Ermplayes Info
Cugtom Fields
Field Mame Field Walue
Birthday
Note: the red items are required | l dave l l Lancel l
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Communication parameters:

Set up communication between Rosslare biometric management software and device parameters.

Communication parameters

Com Part Communication delay time Seconds | 4 i |
Metwork, Cornmunication delay time Seconds | 1 i |
RS5485 Communication delay time Millizeconds | 300 - |
IP Port atno

| Apply |

Serial communication timeout: When using a serial connection and communication hardware, software
and hardware to allow communication delay, when the software and hardware devices are not creating a
connection, the communication system within the allowed time delay will prompt communications failure,
or the device is not connected. Timeout range that can be set: 1-5 seconds, Default: 3 seconds

Network Communication delay time:

Setting software/hardware delay time when communicate with devices by network. Once connection
failed in setting delay time, system will notice the failure or not of connection. Setting range: 1-10 sec,

default, 10 sec.

RS485 Communication delay time:
Setting software/hardware delay time when communicate with devices by RS485. Once connection
failed in setting delay time, system will notice the failure or not of connection. Setting range: 200-500

millisecond, default, 300 millisecond.

IP Port:

The port IP for software/hardware data transmission when communicate with network and hard
device.

(Remark: The port IP must be uniformed on software and hardware network communication port.

Or the communication will be failed. To setting the port IP, please refer to the instruction for the

hardware setting.)

Press “Apply”. The setting will be kept and applied.
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Timing Downloading Record:
Rosslare biometric management software supports five times Point Timing download attendance
records, and can be exported to a text file. Facilitate customer attendance record will be imported into ERP

and other third-party software.

Downloading record

Downloading Time 11730 — 13:31 12:33

Ewported to test files after downloading

0

Expart Path
Export Field and Format

Employes (D Length lu—vl

Time Farmat  Ywww-mm-dd hh:mm: s -

| Statuz Length lu—vl
Terminal Mo, Length ID—TI

Space symbal l—l Apply

Downloading record:

5 downloading time supported. Auto-download attendance record.

Remark: Rosslare biometric management software cannot be closed when downloading working.

Once downloaded automatically exported to a text file: for the convenience of customers attendance
records into the ERP and other third-party software, select "After the download is completed automatically
exported to a text file," the timing of the text and attendance software, save to the designated storage path,
and you can select the software provided under content, customers can compile the required attendance
record text file based data format required third-party software.

Press “Apply”. The setting will be kept and applied.

Automatically backup the database when exiting the program.

[] Autamatically backup the databaze when exiting the program.

Effected this function, when exiting the program, the database will be backup into the folder “Backup” under installation

directory.
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3.3.3 Attendance Parameter

Attendance Parameter includes two parts of “Stat. Rule” and “Stat. ltems”

Stat. Rule Stat. [tems
480

0

A workiday COUNE GF o e Minute Stat, ltems:

— Stat. Rule
Ll R E—
The shortest Working HITE o e st enees 10 = Minute ”':‘l Unit St
= .
The longest working HME ..o 2 e Minute Esgiess Loave Unit: Diay -
=] = Leave
:_. Minute Absence Fimimum 05
D E e[S
= .
1Y | minutes eatlier clock-in count as overtime Free Overtime Round-off cantrol

g0 =1 .
&) mirwtes later clock-out count ag overtime

Weekend Shift covers twa days Indicating Symbok

Overtime Calculation

MHaormal 1.00
“Weekend 200
Festival .00

Stat. Rule:

Setup the role of attendance statistics

A work day count as: This value will be used as a constant value of late / early to leave / free overtime /
statistical project which calculate work hours of constant value. The Parameter range: 60-1200 min (default
480 min)

The shortest working time: In the statistical report, the minimum effective time intervals for
constantly punch card records, lower than this time interval will be ignored for participating statistics.

Parameter range:1-480 min(default 10 min)

The longest working time: In the statistical report, the maximum effective time intervals for
constantly punch card records , longer than this time interval will be ignored for participating statistics.

Parameter range:60-1440 min(default 720 min)

Not clock in count as late: Forget work attendance, attendance recognized by the system for the day
how many minutes late, as the punishment for forget to go to work

Parameter Range.:1-480 min(default 60 min)

Not clock out as early: No attendance record for being late to work: forget work attendance,
identified by the system for the day and leave early attendance how many minutes, as a sign of
punishment for forget work

Parameter range:1-480 min (default 60 min)
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On duty X minutes earlier clock-in count as overtime: A statistics way for overtime, will be recorded
as record in this time range before the normal clock-in time

Parameter Range:0-480 min (default 30 min)

Deduct the on duty X minutes earlier: Deduct the above recorded time as the over work time.

Off duty X minutes later clock-out count as overtime: A statistics way for overtime, will be recorded
as record in this time range before the normal clock-out time

Parameter range:0-480 min (default 30 min)

Deduct the off duty X minutes later: Deduct the above recorded time as the over work time.

Weekend: setup the fixed weekend, default is Saturday and Sunday.
Shift over two days: When the time over 00:00 AM, choose this record for the 1% day or 2" day.

Overtime calculation: Setup the overtime rate for normal, weekend and festival

Hit “Apply” and all the setup would be updated into the system.

Stat. Items:
In this item we can setup normal, late, early, business leave, leave, absence, stay away, overtime, free
overtime (overtime means the staff not registered in the system), can setup by the unit of day, hour, and

minute.

Definition of Round-off control part:

Round down: give up the last digit after the minimum unit, for example, if the minimum unit is 1 day,
so whatever it’s 1.1 day or 1.9 days, would be calculated as 1 day.

Round up: Round up one digit after the minimum unit, for example, if the minimum unit is 1 day, so
whatever it’s 1.1 day or 1.9 days, would be calculated as 2 day.

Round off: Give up when the last digit lower than 0.5, otherwise round up.

Round at total: when you choose it, all the data would be calculated firstly, and then would be
processed based on your setup rule.

Accumulate by times: only accumulate times, also show on report.

Notice: The stat. Rule setup effect the result directly, please setup by the real condition of your company
to ensure the accuracy.

Indicating symbol: use for marked the attendance record. (2 bytes, 1 Chinese character)
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Hit “Apply” and all the setup would be updated into the system.

3.3.4 Dept. Setting

Setup company name, department and organization structure.

Department List:

= . Anviz
ol Marketing Add b oidify Del Save | | Cahcel

Selected Department:

Arviz

Mew Department:

Chooge the device from below

2+ When deleting a dept, all ztaff under it will be tranzfered to head office

Add department:

Select a department need to add sub-dept. Hit add, and input the department name at the blank, and
choose save.

Notice: if you need do any operation for the new added department, please firstly go to “Admin setup”
to add the operation rights (choose the department at “operational Dept.

Modify Department:

Choose the department, hit: “Modify”, input the name in the blank and press save.

Delete department:

Choose the department, hit [DEL), Press confirm at the blow window.

Pleaze make zure ...

o Are pou gure you want to delete thiz department?

Notice:1. The department name could not be repeated.

2. if there has staff at deleted dept., they would be added to headquarter automatically.
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3.3.5 Status Setting

The fingerprint devices provided by Rosslare Global support 16 attendance status, and all the clients

could customized setup the attendance status.

= -A_II Groups
- Groupl
..... Group2
..... Group3
----- Groupd
..... Group5
Statuz value Symbal Status Description
Y o In
11 Out
2|2 2
33 3 Upload to the selected terminal
44 4
55 5
BB g
7|7 7
g8 g
99 9
1010 10
1M1 11
1212 12
13113 13
1414 14
1515 15

Status value: value for 16 different modes.

Symbol: this symbol is matching with hardware setup, not suggest to modify.

Status description: Customers can describe the required attendance status, write in here. This
description can be synchronized to the device (different models have different character bits wide limit)

|II

Choose the above device and hit: “upload to the selected terminal” to update the devices.

Notice: Attendance must be completed in accordance with the state of the state number order.
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3.3.6 Leave Class

Setup the leave type, use different colors, like annual leave, marriage leave

Leave Class List:
Leave Clasz Infarmation

Mame
b Leave 1 Name Leavel
Color O clbqua T
Stat. Rule
Init Set
Irit i
b irirnarm
R ound-off Contral
Found down
Round up | Round at tokal
@ Round off Accumulate by times
|ndizating Symbol
Count az leave
| oadd || pe || Modiy

Leave class information:
Name: input name, like annual leave
Color: Choose one color
Stat. Rule: Setup the time unit
unit: Day, hour, minutes
Minimum: support minimum or 0.5 hour and 1 minutes.
Round-off control: refer to round-off control in the Attendance Parameter.
Indicating symbol: the symbol would be used to mark leave in the report.

Count as leave: Count such data into the leave field in the report

Press [ADD] to add the name and color into leave class list.
Choose itemin “Leave class list”, hit [Modify] to save changes;

Choose item in “Leave class list”, hit [DEL)] to Delete the item.
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3.3.7 Work Code

Rosslare global provide fingerprint devices which supports multiple types of settings. An employee may
work in a different identity attendance, for easy to calculate attendance statistics with appropriate time and

payroll. Click page [Leave class], following shows

Whork, Code List:

Work, Code Infarmation
MHumber M ame

Hurmber

Mame

Stat. Rule
[Init Set

Unit i

kdirirnam

R ound-off Contral

Work code information:
Number: input number. e.g.:9527
Name: input name. e.g. Financial, IT, etc.
Stat. rule:
unit: Day, hour, minutes
Minimum: support minimum or 0.5 hour and 1 minutes.
Round-off control: refer to round-off control in the Attendance Parameter.
Press [ADD] to add the name and color into work code list.
Choose itemin “work code list”, hit [Modify] to save changes;

[1

Choose item in “work code list”, hit [DEL] to Delete the item.
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3.3.8 Holiday List

Setup holiday list and will automatically shown on report

Holiday List

M ame

Holiday information

Name: input name

Start D ate

Start date: choose start date

dates: add dates

Days

Haliday Infarmation

Mame

Start Date 20154 5418

13

(NETE:

-

sdd | |

Drel

b iy

Press [ADD] to add the name and color into holiday list.

Choose item in “holiday list”,

Choose item in “holiday list”,

3.3.9 Shift Settings

hit [ Modify] to save changes;

hit [ DEL])

to Delete the item.

The key function, and realize shift setting by three steps.

TimeT able Setting | Shift Setting | Employes Scheduling

TimeT able List:

Timetable WName

Or Dty Time | OFF Duty Time

Timetable Infarmation

Tirnetable M ame
On Duty Time ——
OFf Duty Time  ——
Eegin Clock-ln Time ——
End Clock-In Time ——
Begin Clock-Out Time ——
End Clock-Out Time ——
Late emor allowance
Early eror alloveance
Count Az Workday 1

Count As WorkTime 450
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Time table setting:

Setup working time period, means the time from start work till off work, e.g. Working
time:08:00-12:00AM and 13:00-17:00PM, then we have two time table, if you need add a shift, should have
these two time table, and refer to below two parts for details. Here we just know something about
relationship with shift and time table.

[Time table name] category of the shift, e.g.: Day work

[on duty time] start working time, e.g.: 09:00

[Off duty time] off work time, e.g.: 17:00

[Begin Clock-In time] effect record after this time. e.g.: 07:00

[End-clock in time] ineffective record after this time e.g.: 13:00

[Begin Clock-Out time] effective work out record after this time e.g.: 16:00

[End Clock-Out time] ineffective work out record after this time e.g.: 02:00

[Late error allowance] e.g.:5; then the record before 9:05 would not be treated as late.

[Early error allowance] e.g.:5; record after 16:55 would not be treated as early

[Count As Work Day] statistics unit for the report. e.g.:1;

[Count As Work Time] e.g.:480 (Work time is auto setup by time table);

choose[Must C-In] and [Must C-Out], hit [Save] button to add the table.

Notice: each item should be setup and empty item is not permitted. On duty time and Off duty time
could cross date, but could not have a different over 24 hours.

[Count As Working day] and [Count As Work Time] should be used on work leave, over work, etc.
Should be setup accurately.

If you choose [must C-In] and [Must C-Out] will affect the result, If some staff has this time table in his
shift, and he is not clock-in and applied for leave, then will be treated as absence, if not choose these two
item, then if this staff only clock out and no clock in, will still be treated as normal.

[Free time]:match the clock zone in system, only calculate time, not mark early or late.

[OT-time]:marked whether this item used as over work.

Modify timetable:

Choose name, input new content, press [Modify] to change.
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Delete timetable:
Choose the timetable, Press [DEL] and confirm at following window to delete.,
Note: Begin Clock Time and End Clock Time makes the valid time range, the record not in the time

period deemed invalid records; check-out time is set as well; please set according to your own situation.

Shift setting:

Relationship between shift and timetable: 2 steps for shift, firstly need time table, and then set shift,

can choose multi-timetable, but less than 4.

| TimeT able Setting| Shift Setting | Employee Scheduling|

Shift List: ] )
Shift Name Shift Information
- 8 —
Shift Mame Cycles = Cycle Unit
[ addTimetable | | DelTimetable | | Clear Timetable |

Date Timetable 1 | Timetable 2 |TimeTab|ea |TimeTabIe4 |

Shift name: input name, e.g.: normal shift

circle: setup range:1-100, default value: 1

Circle unit: day. week. month;

Add timetable: hit add timetable: choose timetable name and date to confirm.

Go back to [Shift setting]. Hit [Add] to add
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Add Shift Tirmetable

Choice a timetable: Choice the date: Al

Timetable Mame | On Duty Time | Off Duty Time fil Sunday
| Monday

| Tuesday

| Wednesday

| Thursday
Friday
Saturday

o | [ cowa |

Delete timetable: choose the timetable, hit [ Del timetable] to delete.

Clear timetable: Clear all timetable in this shift.

Modify shift:

Choose the shift, and input new name, press [ Modify] to change

Delete shift:
Choose the shift, hit [DEL] and confirm to delete
As Default Class :

Choose this item and the shift will add to new staff automatically.
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Employee Scheduling:

Arrange the shift to according staff, support one or multi staff, and also support to temporally staff

[ TimeT able Setting | Shift Setting| Emplopes Scheduing |

Employee Mo,
— | Search Select Al Select None Arrange
Employee Mame
E|. Apviz | Emplayes ID | M arne: | Department | Shift | Emplayes Number
o[l Marketing
i [l Separating employee
Time Range
From 2015/ 518 B =8 HE:! 2@ ES = »
To 20015/ B8 [~ Del Temporary || Add Temporary Save Cancel Add Del Clear
Date Timetable 1 Timetable 2 TimeT able 3 TimeT able 4
05-18 Monday

)

Through “Employee No.” and “Employee name” could find the staff and also could find by the list of
department at the left side, all the info will show at right blank of this list.

Notice: “Left staff could not be chosen.

Use mouse or shift or ctrl key to choose multi staff, hit [selectall] or [select none] to fix the staff.

Hit [Arrange] to start arrange shift and go time range

Employee Scheduling x

228 141

2016812431

| Shitname | Beginning | Ending Timetable | Ontme | Offtime

ROSSINRR=

SECURITY PRODUCTS



RosslareBio 8000 Software 34

Not Scheduled: Suit the company with random attendance.

If choose this, there will be not late and early status, attendance time will be the first record out deduct
first record in, and constantly. If choose this, just press, [save] to finish arrange.

Normal Scheduling: Suit the company with confirmed work time-

Choose“Normal Scheduling” and choose“shift list” at list, then choose “beginning”and “ending”,
hit [add] and will list at  “the current shift schedule” Then hit [save] to finish.

Then the staff must follow this timetable and shift, the report will also follow this record.

Intelligent scheduling :when the staff need different timetable in one time period, then use this

intelligent scheduling function to make the setup simple

|nteligent scheduling

Timetable name |

add | | Delete
The current timetable:
Timetable On time OFf tirme
| Save ‘ ‘ Cloze |

Choose timetables from “timetable name” , hit [add], the timetable will show at “The current
timetable” then to realize the current record.

Temporary: when a staff need to add a temporary, then hit “add temporary”

Fleaze make zure ..

O Are pou sure to make temporany hift zchedule to the zelected Emplayees from 2001 5-05-18 ko 2015-05-187
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IEEREREE, EEARHPEREHTENHRE

M z013-01-24 1 x - = *®
2| 2013-01-24 iR THE l R1F A 120 i i
R R T e = i = = = [ e = T T

01-z4 EEAM EDay

Hit [yes] ,then hit [Add] to open [Add a temporary timetable

Add a tempaorary timetable

Select the timetable to add Select the dates

Timetable name On time (ff time il 0513 Tuesday

(o [ oed |

Choose “Select timetable to add”, and confirm “select the dates” Press [OK] and press [Save]l
to finish.

Press [Cancel] to delete.

Press [ Clear] to clear all timetable chosen.

Del Temporary: Delete Temporary list.
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3.3.10 Access Setting

Group management for door open timetable support access control function support devices (VF30.

VP30. TC550. OC500 etc.).

4

Time £one Information

Time Zone List:

Ewmwmm-ﬁ-wml

1
12
13
14
15
16

17
18

| Group Information

Employes in Group

- i EERER R
Time Zone Mame:

Monday begindend time

m

Tuesday begindend time
Wwiednezday begindend time
Thursday begindend time
Friday beqindend time
Saturday begindend time

Sunday begintend time

00:00
00:00
00:00
00:00
00:00
00:00

00:00

0000
00:00
0000
0000
0000
0000
0000

Apply

Rosslare Bio8000 software support 32 access control timetable and 16 access control group, one group

support 4 timetables, the target is to setup access timetable to staff, and connect all timetable to a access

rule, and give rights to the according staff.

Steps to setup:
1. Setup time zone

In the list, show first

Time Zone Lisk:

list:

timetable:1-Day,

- e R =]
Time Zone Mame:

konday begindend time

m

Tuezday begindend time
WWedneszday begindend time
Thurzday begindend time
Friday begindend time
Saturday beaindend time

Sunday begindend time
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0700
0700
0700
0700
0700
0700

0o:00

15:00
15:00
13:00
13:00
15:00

0o:a0

15:00

Apply
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The time list show Monday to Friday, 7:00—19:00, in this period, the staff could accessed. You can
change and set the according 32 time zone and Apply to the system.

2. Setup access list:

In the list has  “0-NC group” and “1-NO group” could not be modified.

0-NC group: all the staff in this group could not be accessed anytime.

1-NO group: all the staff in this group could be accessed anytime.

Group List:
ONC Gioup A
1-M0O Group
2 Group Name MNarmal
EN
4
g Time Zone 1 ’1' ’]
7
& )
q Time Zone 2 ’ V]
1a
1
12 Time Zone 3 [ v]
13
14
12 Time Zone 4 ’ v]

The Administrator could define the other groups
“Group information” :
Group name: input name

Time zone: Choose according number

Press [ Apply] to realize the update.

3. Employee list

Ermployee List ARSI
E I

Empl 0 M G | Ciept.
DEEES sme JEL3 =L Employes D Mame Drept,

= Group 1D ;1
:I:Itl

Jiang

L3

i s H
; f b

<K

’ Update Acces: Setting to Device ]

»

Choose the staff at employee list, hit “-->” to move to right part or press “-->>” move all staff

¢« »

to “employeeingroup” And also realize staffby “<--” or “<<--”, Hit [ Update access setting

to device] upload the group to the device.
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3.3.11 User Setting

Allocate rights for administrator and users

Function module for system authorized management

User Group List: Uszer Rights:
A
Uszer System Parameters
Databasze Settings Base Parameters Attendance Parameters Dept. Settings Status Settings
Leave Class wiork Code Holiday List Access Settings Usger Settings -
Shift Management
Timetahle Setting Shift Setting Ernployes Scheduling
Employee Management
Modify Del Transfer Dept Set Privilege
Copy Privilege Search Leave Management
Employee Communication
Download Employes Download Template Upload Employes Upload Template Delete from Unit
Record Management
[FF] Crimmrt S
Add [ seleotal | [ inven | [ appy |
User List: Diepartment List: Unit List:
s = =
2902F | F1[3F Manager] 32[3F { Archives |:|
TR Showroom) | i
: [~] m m @ [*]
L omm
[ #dd | [ Del | [ Changedthe defoul passwordi®38888) | [ Selectall] [ Inven | [ Setectall | [ Invert | [ Apply |

Two parts in User management:

User group list: could device multi groups, realize multi-level management.

Uszer Group List: User Rights:
a
User System Parameters
Database Settings Base Parameters Attendance Parameters Dept. Settings Status Settings
Leave Class wiork Code Huoliday List Access Setings User Settings L
5hift Management
Timetable Setting Shift Setting Emplovee Scheduling
Employee Management
Add Modify Del Transter Dept Set Privilege
Copy Privilege Search Leave Management
Employee Communication
Download Employes Download Template Upload Employes Upload Template Delete fram Lnit
Record Management
7] € ek [ RS S

fdd [selectal] [ vet | [ Appby |

There are two default group in user management, “Admin” group and “User” group, Admin has the
operation right for the system. And user could be setup by request. Suggest to have one administrator to
operate all rights.

Pressl Add Jto input new group (First input name, and hit add), and choose User rights at right side.
Press [ Apply] to add according group. This is easily for clients to realize multi-level management.

User list: we have three list here:“ user list”, “department list”and“unit list”, this means the rights
of administrator could diversified into department management and unit management (can only

operate the staff in this terminal unit).
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User List: Department List: Unit List:

I [«]

29[2F | F[3IF Manager] F2[3F ¢ Archives

Showroom) ] rl
[]
= oA o8] «[&] g5
[ #dd | [ pel | [ Changedthe defoul passwordiasgegs) | | Selectal | [ Invent | selectan| [ et | [ apph |
After create User group, choose (admin. user, «==*** ) in the group list, and add at “user list” to

create an account, and choose in “department list” to choose department and finally choose terminal in

“unit list”
New account default password:888888 ;
If a password is forgotten, then could let an administrator to hit [changed the default password

(888888)]1 to reset the password t0:888888.

Press [ Apply] to realize the updated of the system.

3.3.12 Modify Password

0ld Pazzword

Mew Pazzwaord

Caomfirm Pazsward

Modify the password, input old password and two times new password, hit “apply” to setup.

Notice: If not input in the new password, then the system would be no password.

3.3.13 Lock Manager

Hit this button, the screen would be locked and need user name and password to restart.

3.3.14 Log Out

Hit this button, the screen would be locked and need user name and password to restart.
3.3.15 Exit System

Close the system safely.
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3.4 Employee Management

Employee management includes employee information for the add, edit, import, export and so on the

operation.
g'-l AMS CrossChex Standard lﬁj Elﬂléj
—/ Settings Emploves Management Linit b anagement Fecord b anagement Attendance M anagement [rata b anagement Help
Employes Mo. @ ‘+ & Expont Emnployes Employes Separation Fge Download Employes (& Upload Template
Mame & Import Employes Set Privilege [@ Upload Employes
Search Add b odif Delet i
Lkt M a. Em?:?éﬁee Emplayes EmSIDL}ée EmslzyZe Tranzfer Diept Capy Privilege [ Dowrload Template & Delete from Unit
Employee Search Ermplopees Managrment Ermnplopee Commurication
. A" Gmups @ @ @ ]
F1[3F Manager] 32[3F (Archlves 33[3F {Finance
i Difice} |
=l Arviz z Employee Mo, | Emplayee 1D Card Mo, Mame Sex Position Birthday Employment D'a Phone i~
[l President_Qffice »1 111948714
M anagement_Center 2 FIE
i Finance_Dept 3 3
HR_Dept 1 4 4030840
[ &dmirighration_Dept
g 511348714
g E 14912379
g g
29 29
ar a7
123 123
257 257 1144382
258 258 131072
a4 848
8000 8000 3974384
1 L1 |s0m 8001 12078192
8002 8002
a02a a0ze
a1 8101
a104 8104
2109 2109
a113 8113
171 a171 hd
(4] | . r
| Login User [ADMIM] | Software Version [1.0.0 beta] | ANVIZ Global, Ine | 2015-0519 EHA— 14:44:58 |_‘“

In the upper left corner of the employee management menu, you can search employee by clicking
[ search employee] button through entering employee number and employee name . And you can click
the other menus to modify, delete, upload, download and other operations for the employee you

selected.

ROSSINRR=

SECURITY PRODUCTS



RosslareBio 8000 Software 41

3.4.1 Add Employee

Click menu [Add employee] ,pops up “add / modify employee info” form:

Add/modify Employee [nfo
Basic Info | Cystom Fields
Employee [0
Employes Mo,
Iame
Card No.
Pazsword
Sex h
Diept. Az |v
Group number |-I '|
Lser bype | Marmal U ser V|
|dentification | Sept 'l — — —
G @ [x
1D No. Bithday 11950/ 171 [~
Language - Employ Date 12015/ 5719 @~
Position - b arital Status -
Education - 5 peciality -
Phane Mobile
M ative Place
Address
Alttendance statistics related
| Rest On Holiday
Default work, schedule of the new employes
@ Mormal zcheduling Inteligent scheduling
MNote: the red items are required ! ‘ Save | | Lancel ‘
1. You can enter Employee information According to the field of this information form, the red
field is a required field
2. Employee ID support 8 digit number, Employee No. support 20 digit number.
3. The employee ID and the employee No is the unique identification of an employee, they,
cannot repeat and the first number cannot be 0!
4. Application of the employee ID and the employee No is mainly convenient the data format
which client exported to be flexible meet the third-party software import.
5. Group number: refers to the access control group. We can set the employees which access
group they belong to.
6~ User type: you can choose normal user or administrator.
7~ Identification: Rosslare intelligent attendance device supports multiple identification

9.

verification. Employees can choose which identification verification to use in hardware

Software support employee to add photo from the local computer, or directly through the
camera to take photos.

Select the photos on the local computer. Click [ -/ Joutton to open the [ Edit picture] window:

Edit Ficture
~ =T Zoom indout
I L-JJ ﬁ) ‘ﬁ' é% U
Wigw Save BRestare | |Cut Down LClose
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Click the button [view], "pops up open dialog box to Select employee photo, click [open] button to
open, Use the mouse to select the area as a photo also can use your mouse to drag the picture to their new
size:

Zoom in out:

After Set is finished, firstly click the [cut down] button and then click [save] button to save the
employee photo and return to the [add / modify info] window.

Take Phato x
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2, Take photos.
Click [2]] button to open[take photo] window, as the picture shows below:

Take Photo

WehC G B -
Ceians) WebCam SC-13HDL11431N

Adjust the image, Click [take pic] button to take photos for employees. The photo took by you will be
displayed under the window, use the mouse to select the area for cut down click [cut down]button to cut
down photo. The same photo process method with the previous one.

Click [%]] button to delete employee photo.

Attendance statistics related: new employee attendance rules set up directly.

Default work schedule of the new employee: set the default work schedule of the new employee
Custom fields: please refer to the basic parameters of chapter 1.3.2.In order to enrich the information .

3.4.2 Modify Employee

Modify employee is to modify employee information in the data sheet.

Select the record that need to modify from the list of employees information, click the button
[modify employee] or simply double-click the employee records can open [add / modify employee
info] window to modify employee information .

Modify is finished click [save] button to save. Specific operation may refer to add employee step.

ROSSINRR=

SECURITY PRODUCTS



RosslareBio 8000 Software

44

3.4.3 Delete Employee

Delete employee is to delete employee information form the data sheet

from the list of employees you can select the record that need to delete by using [shift] or [ctrl]

button. click [delete employee] button pops up confirmation dialog box:.

Pleaze make sure ..

| Delete employees from the selected device

Y'es

Q Are you sure to delete the emplovees selected?

Click [yes] button to confirm and start to delete the selected information; click [no] button to cancel

this operation.

Choose "delete employees from the selected device" to delete the employees in the database at

the same time will also delete employee information that saved on the hardware equipment .

Note: when the employee information was deleted from the hardware, it will be deleted

completely. Please select this for necessary action.

3.4.4 Export Employees

Export selected employee information from the list of employees, in the format of excel export the

staff Information form.

Click "export employee" button the following dialog box pops up:

-;'.-'- Save As

ey

Recent Places

-
Desktop

Libraries

A

-

Computer

@

Metwork

Save i

CrozsChex Standard - @ e
Marmne - Date modified Type
ACMode 5/28/201512:39 PM  File folder
Backup 5/28/201512:38 PM  File folder
DB 5/28/201512:40 PM  File folder
DBMaove 5/28/201512:39 PM  File folder
Help 5/28/201512:39 PM  File folder
Images 5/28/201512:39 PM  File folder
Languages 5/28/201512:39 PM  File folder
Log 5/28/201512:38 PM  File folder
Reports 5/28/201512:38 PM  File folder
sQL 5/28/201512:39 PM  File folder
Terms 5/28/201512:39 PM  File folder
Text 5/28/201512:40 PM  File folder
4 111} 3
File: name: | - Save
Save a3 type: | Excel file [* #ls) - | | Cancel |
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Select the path to export Excel file.

Expart employees

Operation iz complete.

[16:18:15E xport employess. ..
[16:18:18])0peration is complete.

After operation is finished click "close" to complete the export.

3.4.5 Import Employee

Through the prescribed format of EXCEL To import the employee information

Click "import employee" button, pops up EXCEL file path select dialog box :

r,"—'- Save Az @
Save i | CrozzChex Standard - @ ¥ [EERd
= Mame = Date modified Type
rie b ) ACMode 5/28/201512:39 PM  File folder
Recent Places |l pacup 5/28/20151238 PM  File folder
! . DB 5/28/201512:40 PM  File folder
. DBMove 5/28/201512:39 PM  File folder
Desktop | Help 5/28/201512:39 PM  File folder
=z Images 5/28/201512:39 PM  File folder
=1 , Languages 5/28/201512:33 PM  File folder
Libraries JLog 5/28/201512:38 PM  File folder
| Reports 5/28/201512:38 PM  File folder
k 501 5/28/201512:39 PM  File folder
Computer ) Terms 5/28/201512:39 PM  File folder
oy, ) Text 5/28/201512:40 PM  File folder
m Pl [l 3
Metwork
File: narne: | - Save
Save as type: | Excel file [*.xls] - | | Cancel |

select the Excel file you need, click "open" button the following dialog box pops up:

Fleaze make sure ..

O Before import the employees, vou need to create a department information.
Are you sure ko continue?
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Click "yes" to confirm "no" to give up. After Import is finished click "close" to complete the import.

|mport employees

Import employees

| 0

i

| | Stop i Cloze

[16:19: 37 Impart employees. . r
Cannot open the Excel file, maybe the file iz being uzed by another program’?

3.4.6 Transfer Department

When HR adjustment come, Need to replace the employee department, “transfer dept” function: can

transfer employees between different departments

from the list of employees you can select the employee who need to transfer department by using shift
or ctrl button. click [transfer dept] button open the [employee transfer] window as the picture shows below:

User Transfer

Please select the department:

[l Marketing

‘ Ok ‘ ‘ LCancel ‘

Select the department click [ok] button to save the information; click [cancel] button to give up this

operation
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3.4.7 Employee Separation

Employee separation this operation will put employee to the separating employee column not to
delete information directly and the information will be Saved and backup for HR department
select the employee who is going to separate from the list of employees, click [employee separation], pops

up the following window:

Fleaze make zure ...

Q Are you sure you want to leave job processing with selected users?

| Delete employees from the selected device

Select “delete employees from the selected device” the employee information will be deleted from

the device. Also put this employee to the separating employee

The employee who is in the “separating employee” , can return to the company by transfer

department.

3.4.8 Set Privilege

Set privilege means to set storage privileges for employees on the device.

From the list of employees, you can select the record that need to set privilege by using [Shift] or [Ctrl]
button click [set privilege] button open the [set privilege] window :

Set privilege

—|:| Group2

- [ Group3

-l 31[3F Manager]

[] 32[3F ( Archives) |

[ 33[3F { Finance Officed |

[ Groupd

..... |:| Groups
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Tick what you need, click [OK] button to save the privilege.
Look at the staff list [Unit No] and you can see selected employee machine number has been updated to the

selected number.

3.4.9 Copy Privilege

Copy privilege is to copy the storage privilege and administrative privileges of employees, and then
copy to the other employees, they will be unified set with storage and management authority.
From the list of employees you can select the record that need to copy privilege by using [Shift] or [Ctrl]

button click [copy privilege] button to open the [copy function and privilege] window:

Copy Function and Privilege ‘

Copied Employes D

| 0k || LCancel |

Input the number of who is going to be copied If you don't know the privilege of him, click [&]

button to open the [set privilege] window to view his settings:

Set privilege

— -] Group2

—|:| Group3
¢ - 31[3F Manager]
[] 32[3F ¢ Archives) |

At this moment, is not able to modify privilege.
after viewing the employee's settings Click [Cancel] button return to the [copy function and privilege]

window, click [OK] button pops up the confirmation dialog box:

Pleaze make sure ...

O Are pou sure to copy the zelected emploves's privileges?

| Yes | . Ne

Click [yes] button to confirm and start copying the employee privilege click [cancelled] button to cancel

this operation.
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After copy is finished pops up prompt information window

Frompt infarmation

O The Selected emploves's privileges are succeszfully copied!

Click [OK] button to confirm the completion

3.4.10 Download Employee

Download employee refers to download the employee information and information which was saved in
the attendance machine to local computer for backup

Click [download employee] button pops up confirmation dialog box:

Backup emplovess

Current terminal 33[3F | Finance Office) ]
| 0z | Stop Cloze

[16:23:48]B ackup emplovess 31[3F Manager] r
[16:28:49)31[3F Manager]Backup emploves information completed, Recordz 3 Read succeszsfully:!
[16:28:49)31[3F Manager]save employees to database. .

[16:28:49)31[3F Manager]B ackup employees completed!

[16:28:49]Backup employees 32[3F [ Archives) ]

[16:28:49)32[3F ¢ Archives) Backup emploves information completed, Records 17 Read succes:
[16:28:49)32[3F ¢ Archives) ]Save emplovees to databaze. .

[16:28:49)32[3F { Archives) ]Backup employees completed]

[1E:28:49]Backup employees 33[3F | Finance Office) ]

[16:28:50)33[3F ¢ Finance Office) JBackup emploves information completed, Records: 22 Read o
[16:28:50)32[3F ¢ Finance Office} ]Save emplovees to database. .

While downloading employee firstly backup employee data then backup Fingerprint information . after
download is finished, you can see all the employee information in the list of employees. Also you can know

the registration information in the device, Such as  “password”  “fingerprint” etc.

-r|
o
o
e
]
=
w
0
@
=

Employes Mo, | Employee [D Card Mo, M ame Sex Position Birthday Emplayment Da Phone Address Unit Pageword
1111948714
211
3
4/ 4030840
511348714
B 14912379
7| 2646683792
2

BEOO0O0O000O4d
OO000O000Om.
I o o o o |
I o o o o |
OOoOooooogd
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3.4.11 Upload Employee

Upload employee: refers to through software upload the employee information that was saved in the
data sheet to attendance machine

From the list of employees you can select the record that need to upload fingerprint to attendance
machine by using [shift] button and [ctrl] button. click [upload employee] button pops up confirmation

window

Upload employees

Operation iz complete.

[16:29:32]Upload employess 31[3F kManager)

[16:29:32) 31 [3F Manager]pload employes completed
[16:29:32]Upload employees 32[3F { Archives) ]
[16:29:32]32[3F {Archives) ]Upload employee completed
[16:29:32]Upload emplayess 33[3F { Finance Office) |
[16:29:32]33[3F { Finance Office) JUpload employee completed

on the process of uploading the status bar shows uploading employee information. After the progress

bar shows 100% the upload is finished, the status bar prompt upload employee is finished ".

3.4.12 Download Template

Download template refers to download the employee Fingerprint information that was saved in the
attendance machine to local computer for backup. You need to select the employee who is going to
download template from the list of employees, click [download template] button pops up confirmation
dialog box:

[Download templates

Operation iz complete,

[16:29:46]D owinload templates 31[3F Manager]

[16:29:46]31[3F Manager]Download template completely!
[16:29:46]Download templates 32[3F { Archives) |
[16:23:4E]32[3F ¢ Archives) JDownload template completely!
[16:29:46]0 ownload templates 33[3F { Finance Office) ]
[16:23:47]33[3F { Finance Office) D ownload template completely!

After download template is finished, you can see the column of download template fill color. That means

the fingerprint has been downloaded.
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3.4.13 Upload template

Upload template mainly refers to upload the fingerprint information that was saved in the database to
corresponding Attendance device, this function mainly used for sharing employee information between two
devices. or by using fingerprint collection device U-BIO to collect fingerprint template, then upload to the
device you are going to use..

select the employee who is going to upload template from the list of employees. click [upload

template] button:

Upload employees and templates

Operation is complete.

[16:31:07]Upload emplovees and templates 31[3F Manager]

[16:31:07)31[3F M anager]Upload employes and template completed
[16:31:07]Upload employees and templates 32[3F  Archives) ]
[16:31:07]32[3F { Archives) JUpload emplayee and template completed
[16:31:07)Upload employees and templates 33[3F { Finance Office) |
[16:31:07]33[3F { Finance Office JUpload emplayes and template completed

when upload template is finished, the employee can do fingerprint identification with the device that

uploaded the fingerprint

3.4.14 Delete from Unit

Delete from unit refers to delete employee information in the attendance machine through software.
From the list of employees you can select the record that need to delete by using [Shift] or [Ctrl] button

click [delete from unit] button The following dialog box pops up:

Delete the employees from the terminal.

Operation iz complete.

[16:31:28]Delete the employees from the terminal. 31[3F Manager]

[16:31:29]31[3F Manager]Delete the employes from the device completely
[16:31:29]Delete the employees from the terminal. 32[3F { Archives) |
[16:31:29]32[3F { Archives) [Delete the employee from the device completely
[16:31:29]Delete the employees from the terminal. 33[3F ( Finance Office) |
[16:31:29]33[3F { Finance Dffice} Delate the emploves from the device completely

To delete the employee information in attendance machine.
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3.5 Unit Management

3.5.1 Add Unit

Click [Add Unit] button, as the following window:

@

J[3F Manager] 32[3F (Archlves 33[3F {Finance
Office) ]

Device T ——————

Fiee Lype Search Setting
evics Type | Fingerprint/Card/lis Veity  ~| [ Add

Mo Device type  Device 1D Serial number IP M ask Gate MALC

Device Info

@ USB[driver)

LaN

R5485 COM1 i

USB[na driver]
LAN[Client)

Communication Parameter
Device Mo.
Device 1D

Device Mame

Device Group Groupl -
TiA Status Real status w7

Bio8000 software it has developed its own device discovery protocol defined between the software and
the device, it can be remove the trouble from the device deployment configuration,, realize A key
installation for device configuration. Through the right side of the device can be found all LAN support
discovery protocol.
Search: You can re-search the contents of all LAN device discovery protocol support.
Settings: Select from the search to the device, click on the "Settings" can be configured on the IP
address of the device and other information.
Add: filling device information found in the form to the left, click "Save" to save the device to the
software.
* Terminal ID: users increased attendance custom number
* Machine Serial number : PC management software is the unique identifier to identify the
machine, so please pay special attention to the uniqueness of the set when the networking. Setting
range: 1-99999999;
* Machine Name: Alias attendance from the users themselves to a different location, easy to
distinguish;

* Group: used to manage the terminal machine;
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¢ Attendance status: divide into three kinds of situations : the actual state, clock in, clock out.

Attendance is based on the actual state of the state machine on the subject terminal; Attendance
status set at work or off duty attendance is not considered state of the terminal machine, attendance
management program to add terminal prevail.

Communication Mode:

USB: Using a USB data cable connection;

Network: Select a network connection, the input terminal of the machine's IP address. Please be
modified according to the actual situation (for network module with attendance);

Network (Client): device-side clients need to select the network mode, and set the server IP.

COM: Serial communication port
RS485:By default, COM1 port connection.

After editing is complete, click [Save] button to save the terminal information.
3.5.2 Modify Unit

Select Modify terminal (tick 'V' in the corresponding '0' in), click [Modify terminal] button to open the

[Terminal Management] interface:

Terminal kM anagement
Device Type
Device Type | Figerprint/Card/lris Yerify -
Teminal Infa —
a1 Communication kethod
Teminal No. USEB(no driver]
Device 1D =L @ LAN 1921661731
Device Name 3 Manager R5485 | COM1 -
Device Group |Grn:nup3 v| IS B[driver)
Tod statis | Real status - | L&N[Client]
| ak. | | Cancel |

Modified according to the actual situation of the terminal information, and click [OK (O)] button to

confirm the changes; click [Cancel] button to discard the changes.
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Tip: When the terminal number or machine number and the existing terminal will be provided with the

same message box pops up:

Frarmpt infarmation

o Already have the machine number and the device |0,

Click [OK] button to reset the machine ID or machine number.

3.5.3 Delete Unit

Select the terminal to be deleted (tick the corresponding '0' in 'V'), click Delete Terminal] button, a

confirmation dialog box:

Fleaze make sure ..

O Thiz operation will deal with the zelected machine:
I[3F Manager]
32[3F [ Archives) ]
Are pou sure to continuey

Click [OK] button to confirm to delete the selected terminal; Click [Cancel] button to cancel the deletion.

3.5.4 Synchronize Time

Synchronization time attendance machine connection time on the computer is synchronized with that.

Click [synchronize time] button shows confirmation dialog box:

Fleaze make sure ..

O Thiz operation will deal with the zelected machine:
H[3F Manager]
F2[3F  Archives) ]
A you sure b continue?

Click [OK] button to confirm the time synchronization; Click [Cancel] button to cancel synchronization

time.
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3.5.5 Unit Parameter

Click [Unit Parameter] button open the [Unit Device Parameter Settings] window:

Terminal parameter zettingz

ot restare the operating

Clear the Attendance Records | | Initialize Terminal Device

T erminal Parameter

Sleep time(0-250 minuts] 10
Volume{0-5] 3
D ate farmat |_I,I_l,l-mm-|:||:| - |
Tirne farmat | T2 Hour hd |
Matching precision | Good h |
Record alarm threzhold walue[0-5000] 1000
Time period between repeated clocking(0-250 minute)] 0
“workcode prarmpt | Dizable h |
R ealtime manitar function | Dizable h |
Ring furction | Disable h |
Inteligently update the: fingerprint template | Disable h |
wiegand mode |Wiegand25 - |
Fised wiegand area code[0-254]
R elay ime[0-15 zecond] 5

Dizplay Default setting | | ok | | Cancel |

[Sleep Time]: Attendance from unattended to go to sleep interval, 0 means not hibernate, maximum
sleep time was 250 minutes;

[Volume]: Attendance voice prompt volume level, O represents the mute, the maximum volume of 5;

[Date Display Format]: Attendance in the date format, there are about several formats:

yy-mm-dd (year-month-day) mm/dd/yy (month -day-year) dd/mm/yy (day-month-year)

[Time Display Format]: Attendance, the time display format minute 24-hour and 12-hour two kinds;

[Alignment accuracy]: Sub-normal, good, accurate three levels, the default is good. The higher accuracy
of fingerprint requirements are also higher.

[Record alarm threshold]: When the attendance record set record number is greater than the alarm
threshold value, the machine will prompt the user to make the appropriate alarm processing. 0 means no

alarm, you can set the maximum number of records in 5000.
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[Attendance repeat interval]: The interval between the same user twice attendance, 0 indicates no
interval, the maximum interval is 250 minutes. Attendance during the interval times, the system records
only one record.

[Workcode prompts]: Work code function is enabled and disabled.

[Intelligent fingerprint template update]:Fingerprint comparison on the process, it can automatically
replaces the previous low-quality storage of fingerprint data for the new high-quality fingerprint data
acquisition, thereby maintaining the latest fingerprint data, to avoid duplication of authentication of users.
The default is disabled.

[Bell function]: It is disabled by default, according to the actual needs of their own settings (This feature
applies to support a bell function of the model).

[Wiegand Mode]: There are two modes: Encrypted Wiegand and Wiegand 26. Default Wiegand 26 (for
supported Wiegand outputs of attendance).

[Fixed Wiegand code]: If you upload the same fingerprint ID number to two different machines than by
WG signal output after the number will be different. Wiegand code set at this time if these two machines of
the same words, WG signal output on the same number.

[Relay Delay]: Delay means connected with the lock to open the door after attendance. The maximum

delay of 15 seconds (for support electric lock signal output attendance).

After setting, click [OK (O)] button to save the settings.

3.5.6 Ring Settings

Bell used to set the time, this feature is available for support functions attendance bell.

Click [Setup] button to open the bell rang the bell time [set] window:

Set ning bime
Firg tirme list - :
0800 Detailed infarmation
12:00 Rirg fime 0o.00
0200
/| Monday | Tuezday V| 'Wednesday || Thursday
+ | Friday Saturday Sunday
| q= Add ‘ | = [elete | ok, | | Cancel |
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Set the desired time bell rang the bell at the time of the entry box. Click [+ Increases (A)] button to add
time to time list. When the time list for invalid bell time, you can delete the invalid time. Select delete bell

time, click - [Delete (D)] button to bring up the dialog box to confirm the deletion:

Fleaze make zure ...

Q Thiz operation will deal with the selected machine:
H[3IF Manager]
F2[3F § Archives) ]
Are pou sure bo continue?

Click [OK ] button to delete the selected bell time; Click [Cancel] button to cancel the deletion

3.5.7 Download New Records

New attendance record is to
read the new record in attendance after the last collection record read out, save it to your computer.

Click [Download new record] button message box pops up:

Fleaze make sure ..

O Thiz operation will deal with the zelected machine:
I[3F Manager]
32[3F [ Archives) ]
Are pou sure to continuey

Click on [OK] button to start reading the record; click [Cancel] button to abandon the operation.

3.5.8 Download All Records

Download all attendance records is to save all the attendance records to the computer table.

Click [Download all records] button message box pops up:

Fleaze make sure ..

o Thiz operation will deal with the zelected machine:
H[3F Manager]
F2[3F  Archives) ]
A you sure b continue?

Click on [OK] button to start reading the record; click [Cancel] button to abandon the operation.
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3.5.9 Backup Employee

Backup employee refers to staff information and fingerprint information stored in attendance
download and save to your local computer for backup.

Click [Backup Employee] button message box pops up:

Fleaze make sure ..

o Thiz operation will deal with the zelected machine:
H[3F Manager]
F2[3F  Archives) ]
A you sure b continue?

Click on [OK] button to confirm and start downloading personnel data, click [Cancel] button to abandon the

operation.

3.5.10 Resume Employee

Resume Employee refers to the use of all personnel software registration information and fingerprint
information uploaded to the attendance of local computer database.

Click [Resume Employee] button message box pops up:

Fleaze make zure ...

Q Thiz operation will deal with the selected machine:
H[3IF Manager]
F2[3F § Archives) ]
Are pou sure bo continue?

Click [Yes] button to confirm and start the upload personnel information; Click [No] button to abandon the

operation.

3.5.11 Activate Realtime

Real-time monitoring means that the function within open time on attendance records to verify

information can be displayed in real time in the recording list.
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3.5.12 U Disk Function

U Disk management program the main data processing U disk, databases, and between management.

Read data from the U disk, it must ensure that the read data exists in the U disk G: \ 00000001 folder.
[G] represents the letter of the name of U disk in the computer is displayed; [00000001] represents
attendance machine number.

Reading records from U disk: First select U disk drive letter where the refresh, click [read records from
U disk], the system automatically read U disk attendance records imported into a local database
Att2003.mdb of Checking out table. .

Tip: Before you read attendance record from the U disk, must guarantee the existence of personnel
information database.

Click [Read from U disk personnel information], the personnel data into the local database
Att2003.mdb of Userinfo table, the fingerprint template into the Template file directory folder under the
program: from U disk read personnel information .

Tip: If the record already exists in the local database, you are prompted to "duplicate records."

Backup personnel information to the U disk: the presence in the database of employee information and
fingerprint template, backup to U disk.

3.6 Record Management

The main check on attendance records and backup.

Al CrossChes Standard - = x

Settings  User  Dewice | Record | Aftendance  Data  Help

. Excel file(*x - 0
fr. Department [l Anviz ~ | [@® Begin Date Fri 5/1/2015 - aQ Export Farmat Excel file(*xs) UserID Length

ALL - 7] Thu 5/28/2015 - | Search
Ler] ALL> [CIEEERR) T <727 Record Time Farmat yyyy-mm-dd hhimmzss ~| Space Symbol Length |1

Record Search Export Record

Export Field User ID;Date/Time;Device No.sStat ~ Space Symbol Tab

User No, UserID MName Date/Time Status | Status Description| Dewice Mo, | Device 3/N Device Name Department Pasition Work Code | Identification Cy

< »
Login User [ADMIN] | Sofware Version [1.0.0.0] | ANVIZ Global, Ine 2015-05-28 Thursclay 13:11:43 |8
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3.6.1 Record Search

Records Search is the records that meet the search criteria is retrieved.

(7] Begin Date Fri 5/1/2015 - &’Q

[ End Date Thu 5/28/2015 - | Search
Fecord

Drop-down button to set the record you want to check the start date and end date, you can click the input

box after selecting date

4 Fay 2015 2
EMTW T F 3
22T 82030 1 2
4 53 6 7T 81
10 11 12 13 14 15 16
17 18 19 20 21 22 23

24 25 26 27[28] 29 30

311 2 3 4 506
Today
After setting the record date Click [Record Search] button, verify records that meet the criteria will appear in

the record list:

Employee Mo. | Employee ID MName D ate/Time Status Statug Degcription | Unit Mo Unit /M Unit Hame Department Position i
aras 8795 Brain 2M5/5191256:23 |1 " 25 25 2F America

3.6.2 Export Record

Make the attendance record for backup.
Set export the contents of the record export format:

Export Farmat  Excel file™.xlz] -

Export Field Employee 100 ate/Time Unit Mo.;Stah ~
Time Format | yw-mm-dd b sz -

Export Formats: There are three formats optional: text file (.txt), CSV file (.csv), Excel file (.xls).

T et file[* tat)
C5Y file ".cav]

Export field: Users can choose their own needs important fields to export, or select all.
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Emplopee |D:Date/Time; Uit Mo, Stak) =

| Emplovee [D
[ Mame
Date/Time
Urit M.

[T Unit Mame
Status

[ 5tatuz Mame
[] Department
[] Position
[]'wark Code

Time Format: There are four kinds of time formats to choose from.

LT m-dd hh:m

|r||r||r||r|-r|'|r|'|-|:||:| hh: o 23
wyy-rn-d bkcrnngs
wy-ramn-dd bk 2=
wepprnmddhhimmmss

Staffer No. length: Length is set in the exported file in staff numbers, the default is 4.
Symbol interval: Delimiter between fields and field.

Space symbol length: Space symbol digits.

Set up an export conditions, click [Export record] button, open the "Save As" dialog. Choose to save the

file, enter the file name, as shown below:

I

g Save As @
Savein: | CrossChes Standard - @ E
D=z MName . Date modified Type
= | ACMode 5/28/201512:39 PM  File folder
RecentPlaces | paciup 5/28/201512:38 PM  File folder
! . DB 5/28/201512:40 PM  File folder
. DBMove 5/28/201512:38 PM  File folder
Desktop | Help 5/28/201512:39 PM  File folder
— . Images 5/28/201512:29 PM  File folder
__‘:_HJ . Languages 5/28/201512:39 PM  File folder
Libraries Leog 5/28/201512:38 PM  File folder
. Reports 5/28/201512:38 PM  File folder
L* J5QL 5/28/201512:33 PM  File folder
Computer , Terms 5/28/201512:39 PM  File folder
- J Text 5/28/201512:40 PM  File folder
"‘h\ 1| m 3
Metwork
File narne: | - Save
Save az type: [Te:-:l file: [* k) v] [ Cancel ]

Click [Save (S)] button to save the file, you will be prompted to save the completed information system:
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Recordz have been exported ta ' T2l zersh,

[16: 43 46]E spart recards...

Ewport recordz

pehDownloadssExpart =l
Stop

[16:43:46]Record: have been exported o' C: A\ zers\po\DownloadshE wport sls

Cloze

3.7 Attendance Management

3.7.1 Statistical Analysis

Click [Statistical Analysis] in [Attendance Management] menu, the following window pops up:

T
) A s
-

o
Settings  User  Device  Record | Aftendance | Dtz Help
2 Departrment [l Anviz ~|| 21Begin Date Fri 51,2015 ii(l."{ gj‘ & E
v =
User | <ALL> M) End Date Thu5/26/2015 - || Statistical | Search  Report  Export Current  Save
Analysis | Results Preview - Records  Results
Calculate Attendance and Generate Repart
Analysis of attendance records | Scheduling record analysis Ar\alyslsofaway/\tavtIAtter\dan:estatlst\:s
Department User No. UserD Hame Date/Time Status Operation | Exception Description| Timetable Mo
ilter
b Anviz 999999 933999 999999 2015-05-28 08:00:00 In Normal record
Please mak
o Are you sure you want to contin
Revision
Managerment
»

2015-05-28 Thursclay 131424 |

Login User [ADMIN] [ Sotware Version [1.0.0.0] |

ANYIZ Global. Inc ‘

Click [Yes] button to continue the operation; Click [No] button to discontinue the operation;

3.7.2 Search Results

On the basis of saving the result of Statistical Analysis or the above operation is invalid.

Click [Search Results] in [Attendance Management] menu, the following window pops up:
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= AN s
gﬂ‘”*

Settings  User  Device  Record | Aftendance | Data  Help

Fee Department Wl Anviz - | [T Begin Date |Fri 5/1/2015 A owll (IR GR * @

User <ALL» - E End Date Thu 5/28/2015 - | Statistical | Search Report Export Current Save
Analysis | Results | Preview = Records Results
Calculate Attendance and Generate Report

Analysis of attendance recards | Scheduling record analysis | Analysis of away / leave | Attendance statlst\csl
Department User No. User D Mame Date/Tirne Status Operation | Exception Description|  Timetable  [Ides|
ilter
¥ Anviz 209900 908 recard
Please make sure ..,
G Areyou sure to search the current attendance statistics?

Revision
Managernent

4 »

Lagin Usar [A0MIN] ‘ Software Yersion [1.0.0.0] ‘ ANYVIZ Global, Ing | 2015-05-28 Thursday 13:14:44 ‘ i

Click [Yes] button to continue the operation; Click [No] button to discontinue the operation;

3.7.3 Record Management

Click [Record Management], the following window pops up:

Analysis of attendance records | S cheduling recaord analysis I Analysis of away / leave I Attendance statistics|

Department Employes Mo. | Emplayes 1D Mame Date/Time Status Operation Exception Description T

M anagement

Columng

Show all colurmns
Expart data

Preview the repart

Select the appropriate conditions are shown on the right.

3.7.3 Scheduling Record Analysis

Click [Scheduling Record Analysis], the following window pops up:
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Analysis of attendance records | Scheduling record analysis | Analpsis of away / leave I Attendance statistics

Departrment Employee Mo. | Employee 1D Mame Date Timetahle On Duty Off Duty In Filter

Mormal
Late
Early
Overtime
Absent
Leave
Main
Mo out

Revision

Modify far normal data

Management

Colurnits
Show all colurng

Expart data

Preview the report

Select the appropriate conditions are shown on the right.

3.7.4 Analysis of Away/Leave

Click [Analysis of Away/Leave], the following window pops up:

Analysiz of attendance records I Scheduling record analysis | Analysis of away / leave |Attendance statistics|

Department Employes No. | Employes D Mame Begin Time End Time E=ception Description Total wWorl Management

Columnz
Show all columns

Export data

Freview the report

Select the appropriate conditions are shown on the right.
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3.7.5 Attendance Statistics

Click [Attendance Statistics] menu, the following window pops up:

| Analysis of attendance records I Scheduling record analysis I Analysis of away # Ieave| Attendance statistics |

M.anagement

Calurninz
Show all calumnz

Export data

Preview the report

Select the appropriate conditions are shown on the right.

3.7.6 Report Preview

Click [Report Preview] menu, the following window pops up:

S| & P

Repart E wpart Current Save
Prevview © Fecordz Fesults

Records Report

D aily Recorded Report

Symbol Repart of Maonthly Attendance
kanthly Attendance Schedule

b onthly Attendance Hours
Aftendance Stat. Total Beport
Aftendance Exceptionz Report

Auway / Leave Repaort

Curment 0'ata Repart

Select the report you need accordingly.
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3.8 Data Management

3.8.1 Away On Business/Leave

Click [Away On Business/Leave] in [Data Management] menu, the following window pops up:

Settings Employes Management Uit Management Fiecord Management Attendance Management [rata kanagemsnt Help
- » X =1 i L1010
)
B 65 e & & B T & ¢
Away On Append Group Export Import Export Import Backup Restare Clear Operation  Change Log
Business/Leave | Fecod  Late/Early Fiecord  Fecod Employee  Employes Database  Database Obsolete Data Log Fecords
Attendance Exception [rata Management
(|
- Time Range
Department iz |v —
Beginning Time 2015/ 5113 [E  mocoo 2
Emplopes 8458 Chris -]
Ending Time 2013/ 5419 E~ 173000 2
Leave Class [Away on business ']
Reason add [ Del  |[ Modiy ][ Semch |[ Repon
Departrment Employee [0 Mame Beginning Time Ending Time Leave Clazs Reasan

Select Department, Employee, Leave Class, Reason and Time accordingly to complete setting.

3.8.2 Append Record

Click [Append Record] in [Data Management] menu, the following window pops up:

D epartment iz | v

Employes [1 "]

Status |In v

ork Code |0 -|
Clock Time 2015/ 513 [Ew  g00:00 = Add
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3.8.3 Group Late/Early

Click [Group Late/Early] in [Data Management] menu, the following window pops up:

Deal with Employes List
@ Coming Late Leaving Early Employee I[ M ame -
» 1
lgnare clock in recard 2
Fram 20154 5413 [[- 80000 = j
Ta 2015/ 5419 10:00:00 = 5
G
7
Modified clock in time g
2018/ 54119 [E=  7&000 = 23
a7
Search Employes 123
287
@D tment  Anvi -
epartmen hviz | o5g -
Shif - all
| 0% || ok

Select the appropriate condition, and click [OK].

3.8.4 Export Record

Click [Export Record] in [Data Management] menu, the following window pops up:

Condition

@ Records have not been exported

2015/ 513 [0~ ocord after the date of

| 0% | | E=part |

Choose export conditions, click export, select the path, the following window pops up, click “Save :
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. . A =
me AW S
~
: Settings User Dewvice Recard Attendance Data Help
- ] 3 = —— LJ11
B 65 98 shd B A T & U
Sz On Append Group Export | Import Export  Import Backup Restore Clear Operation  Change Log
Businessfleawe Record  Late/Early Record | Record Database Database Obsolete Data Log Recards
Attendance Exception Data Management
Condition
-
@R = Open =
Look in: | CrozsChex Standard - @ ¥ e B
= Name ‘ Date modified Type
et s ACMode 5/28/201512:383 PM  File folder
RecentPlaces | pocpup 5/28/201512:38 PM  File folder
! DB 5/28/201512:40 PM  File folder
. DBMove 5/28/201512:33 PM  File folder
Desktop | Help 5/28/201512:39 PM  File folder
— Images 5/28/201512:39 PM  File folder
_‘:LJ / Languages 5/28/201512:39 PM  File folder
Libraries . Log 5/28/201512:38 PM  File folder
. Reports 5/28/201512:38 PM  File folder
:‘k JSqL 5/28/201512:33 PM  File folder
Computer | Terms 5/28/201512:39 PM  File folder
o J Text 5/28/201512:40 PM  File folder
Qk < (T s
Network
File name: | - Opeh
Files of type: [Text file [ tut) v] [ Cancel ]

3.8.5 Import Record

Click [Import Record] in [Data Management] menu, the following window pops up:

. G Al =
) AW s
2
: Settings User Device Record Attendance Data Help
- - ] Lo —— P Ll
»,
a § % 9 sd B A T & U
Ay On Append Group Export | Impaort Export  Irmport Backup Restore Clear Operation  Change Log
Businessfleawe Record  Late/Earhy Record | Record Database  Database Obsolete Data Log Recards
Attendance Exception Data Management
Conditiop
o nd 7 Open =
Look in: | CrossChes Standard - & ¥ 2
= MName ‘ Date modified Type
el s ACMode 5/28/201512:39 PM  File folder
RecentPlaces ) paciup 5/28/201512:38 PM  File folder
! . DB 5/28/201512:40 PM  File folder
. DBMove 5/28/201512:33 PM  File folder
Desktop | Help 5/28/201512:33 PM  File folder
— J Images 5/28/201512:33 PM  File folder
_J:.:J . Languages 5/28/201512:33 PM  File folder
Libraries . Leg 5/28/201512:38 PM  File folder
. Reports 5/28/201512:38 PM  File folder
::& . 5QL 5/28/201512:33 PM  File folder
Computer | Terms 5/28/201512:33 PM  File folder
- ) Text 5/28/201512:40 PM  File folder
(k 4| i b
MNetwork
File name: | - Open
Files of type: [Text file [ kst v] [ Cancel ]

Select the relative import attendance record file according to the prompts, click [Open] button to start

importing.
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Note:’ Attendance record file format ‘must be original record (*.txt).
Number+ Tab key +Attendance Time (time format yyyy-MM-dd HH:mm:ss)+Tab key+ Device Number +

Tab key+ Attendance Status + Tab key+ Work Code + Tab key+ Verification Mode

3.8.6 Export Employee

Click [Export Employee] in [Data Management] menu, the following window pops up:

= SaveAs @
Save in: CrossChex Standard - @ ¥ B @
= Name - Date modified Type
';!/}’ ACMode 5/28/201512:39 PM  File folder
BecentRlaces Backup 5/28/201512:38 PM  File folder
! DB 5/28/201512:40 PM  File folder
DBMove 5/28/201512:39 PM  File folder
Desktop Help 5/28/201512:39 PM  File folder
Images 5/28/201512:39 PM  File folder
w=all Languages 5/28/201512:39 PM  File folder
Libraries Leg 5/28/201512:33 PM  File folder
Reports 5/28/201512:38 PM  File folder
._! SQL 5/28/201512:33 PM  File folder
Gormpries Terms 5/28/201512:39 PM  File folder
- Text 5/28/201512:40 PM  File folder
W ;
Netwerk
File name: | - Save
Sovedstype: | Escelflle [s) v [ canea |

Select “Export EXCEL file” export path.

Export employeess

O peration iz complete.

[16:55: 21 Ewpart employess. . r
[16:55: 230 peration iz complete.

After a successful export, click [Close] to complete the export.
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3.8.7 Import Employee

To import employee information to the system according to EXCEL prescribed format.
The import employee information EXCEL format is in the software installation directory folder
“ACMode”.

Click [Import Employee] in [Data Management] menu, the following window pops up:

ﬁ Open @
Loak in: CrossChex Standard - @ 7|
= Name = Date modified Type

o ACMode 5/28/201512:39 PM  File folder

EecentiBlaces Backup 5/28/201512:38 PM  File folder

! DB 5/28/201512:40 PM  File folder

DEMove 5/28/201512:39 PM  File folder

Desktop Help 5/28/201512:39 PM  File folder

Images 5/28/201512:33 PM  File folder

Languages Date created: 5/28/2015 12:39 PM File folder

L\b‘r;‘r-izs Log sl File folder

Folders: Chinesefiles

Reports e File folder

_',g SQL T S/ETIISIZETPRT  File folder

Computer Terms 5/28/201512:39 PM  File folder

o, Text 5/28/201512:40 PM  File folder

w | ,
Network
File name: | - Open
Files of type: | Excel file [* xls] - | | Cancel |

Select the EXCEL file you want to import, click [Open] to popup a dialogue box:

Pleaze make sure ...

O Befare import the employess you need ta create a department infarmation.
Are pou sure b conbinue?

Click [ Yes ] to confirm, [No] to quite. After a successful import, click [ Close ] to complete the export.

3.8.8 Backup Database

For ensuring the safety of data and recoverability, we advise to back up the database regularly. Click
[Backup Database] in [Data Management] menu, then select the relative route to back up the database,

click [Save]:
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Backup Databaze

Operation iz camplete.

Stop

6B 7B ackup Databaze...
16:56:13]8 ackup the databaze to :0:\Program Files [«86NA0vizhCrozsChes StandardhB ack U ph2(

3.8.9 Restore Database

Click [Restore Database] in [Data Management] menu, the following window pops up:

[ &S
=

Settings User Dewice Record Attendance Data Help

B 6P 2D KA BB T 2 U

Ay On Append  Group Export Import | Export Import | Backup | Restore Clear Operatisn  Change Log
Businessfleave  Record  Late/Early Record  Record Database | Database Obsolete Data Log Records
Attendance Exception Data Managerment
-
7 Open =]

5 Add Access
== Atte R e & + User Settings
= I Mame Date modified Type

Parg Fi
/ || CrossChex.mdb 5/28/20151:13 PM MBDE File
Recent Places .
Shortcut Function
|| =
Desktop %
F 5 o = Business Append Late
ol - Libraries Leave Record Early
LY
Lo nllﬂ
o,
‘..J, q = D Real-Time Access statistics
Network Management Control analysis
File name: | - Open
o
B Flesoitype:  [Misiosolt Office Access Database [imdb) v| | Cancel | System Help
E ;
Help Asked Submit
Jocumentatior Questians Questian
Login User [ADRIN] | Software “Wersion [1.0.0.0] ‘ ANWYIZ Global, Inc

2015-06-28 Thursday 13:17:28
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Select the path to the database you want to restore, click [Open], the following window pops up:

Frompt infarmation

O R esztore databaze completed, need to restart.

Click [ Confirm] to restart the software.

3.8.10 Clear Obsolete Date

Click [Clear Obsolete Date] in [Data Management] menu, the following window pops up:

Settings Employes M anagement Unit M anagement Record Management Attendance Management [rata M anagement Help
- L] [ — —— i,
a8 6% e s B 0O & Y
Away On Append Group Export  Impart Expart Imnport Backup Restare Clear Operation  Change Log
Late/Early Fecord  Record Emplaves  Employes Datsbaze  Database Obsalete Dats Log Records

Businzss/leave  Fecord

Attendance Exception D'ata Management

Candition

Select the end date 205/ 418 [Elg

Select the deadline of relative Obsolete Date, click [ Clear] to complete the operation.

3.8.11 Operation Log

Click [Operation Log] in [Data Management] menu, the following window pops up:

Settings Emploves banagement Urit M anagement Fiecord Management Attendance Management [1ata Management Help
- - X — . L1000
)
8 6% 28 & &b B T & ¢
Auay On Append Group E=part Import E=port Irnpart Backup Festare Clear Operation | Change Lag
Databaze Database Obszalete Data Lag Recards

Business/Lleave Hecord Late/Early Fecord  Record Erployes  Employes

Attendance Exception [rata b anagernent

Caondition

D Admin Diate Time Fiemark

The log records all the Operation Logs in this management program, select [Admin] and the
corresponding time period, click [Search] button, then you can see what operations and what settings the

administrator has managed in this time period, which is more convenient for multiple administrators using

simultaneously.
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3.8.12 Change Log Records

Click [Change Log Records] in [Data Management] menu, the following window pops up:

Select Department, Employee ID and Time, click [Search] button, then matching records will be
displayed in the list below.
Note: Change Log Records show all the modified attendance record; if wrongly modify the record in the

process of operating the system, you can select the record, and then click [Restore] button to correct the

record.

Seftings Employes Management Unit M anagerment Record b anagement Altendance Management [rata kM anagement Help
[ ] - H (=1 — wJn
%)
a8 6% 9299 & & B 0T & ¢
Away On Append Group Export  Impart Expart Import Backup Fiestore Clear Operation | Change Log
Business/Leave FRecord  Late/Early Fecord  Record Erplayee  Employes Database Databasze Obsolete Data Lag Fecards
Altendance Exception [rata b anagement
Caondition
Departrment |v Fram ans/ 418 G-
Employes [0 v] To 2ms/ 513 B~
Department Employee ID MName Clocking Time Status Madify type Reasons Administrator Date

Click [Close] button to exit this window.
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